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TO GET STARTED:

ENTER: DICT=00PONBO00

Before you start the year, enter
the beginning P. O. #00000 in
the dictionary.

" yse_esaTST - RUMBA Mainfz

Dol 8| o La@| <|[¢ w518 |5 ol =id of x| -
DICT=06PONBOD WALNUT CREEK SCHOOL DISTRICT
LAST PURCHASE ORDER USED
000000008 1 11111111122222222223333333

ACT CODE 1234567830 1234567830 1234567830 123456
CHG NBOOG 00O0BO
CHG 0000 0OO0OGO

cEHECDERBRCGC Irbioz - Micr.,, B Ciencelin,

NOTE: If you want to start numbering the PO’s back to number one each year;
start with DICT=00PONBO00 (PONB=ALPHA, the rest are numeric) Reset the NB00
code to 0000.
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ENTER: DICT=POSHPPCT

Enter the shipping
default in the
dictionary: i.e. 5%
=050000

»Test - RUMBA Mainframe Display -8 x|

File Edit Yiew Connection Transfer Opion: Help

Dlela) &l i [=lal |7 A5 A~z els =l o o
DICT=FOSHFRCT WALWUT CREEK SCHOOL DISTEICT

PO SHIPRPIMG CHARGE PCT DEFAULT

1111111 1222222222233333332

012248678901 2248678901232486

JaJclofojajclofoia)
ACT CODE 1234867
CHG PRCT Qo000

|Ready | Running [apL  [MUMFLD | [ovrR  [cap  [mum [w [1,2 [3:43:14 PM
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ENTER: DICT=POLOCKO00

Enter Y if you want to prevent PO’s
from being issued on overdrawn
accounts. Enter N to allow PO’s to
overdraw accounts

»Test - RUMBA Mainframe Disp,
File Edit Wiew Connection Trg

ions  Tools Help
DlelE| & sl AR o&lE AlE ele] =l o e m
DICT=FOLOCKOD SUPERINTENDENT OF SCHOOQLS
FO INMNSUFFICIENT MOMEY LOCK
QOO 1111111 112222222222223323332
BA789012324E678901 2245878901 2324E8

ACT CODE 12
ADD CKOO _

|Ready | Running [apL  [MUMFLD | [ovr  [cap mom [w [5,11 [11:34:22 am
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ENTER: DICT=POTAX000

Set the default Tax
code in the dictionary

/ools Help

»Test - RUMBA Mainframe Display
File Edit Wiew Connection Transfer )

Dl & szl of /Al Az 2l =l = el

DICT=FOTAXOOQO WaALHUT CREEK SCHOOL DISTRICT
FO DEFAULT TaAx COED
QOOOQOOORY ATV I 111 22222222223333333

ACT CODE 12348678941 2345678901234867890123486
CHG XKo00 0002Z500

|Ready | Running [apL  [MUMFLD | |ovr  [cap
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ENTER: DICT=POHDR000

Enter Yes, if the district name and address is
to print in the heading of the PO. For
preprinted forms enter No.

est - RUMBA Mainframe Digj

File Edit WYiew Connection T ns Tools Help

Dl & 22 A% &iEl Al 2l =l o ]

DICT=FOHDRE QOO SUPERINTENDENT OF SCHOOLS
DISTEICT PURCHASE ORDERE HEADER
aJolo] QOO I T I 11 22222222223333333

ACT CODE 12 678901234567 89012345675901234E6
ADD RoOOO _

|Ready [ Rurining [arL [romFLD [ovR
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ENTER: DICT=POPSH000

Enter Yes, if the calculated shipping
amount should show on the PO.

»Test - RUMBA Mainframe Display
File Edit Wiew Connection Transfer

ools  Help
Dlesl 8l s ele f clel Aoz el =l = | W
DICT=FAORSHOGOD SUPERINTENDENT OF SCHOOQLS
FREINT SHIPFIWNG ON PO
QOO 1111111 112222222222223323332
456784001 234867539001 223456783001 232458

aJolo)
ACT CODE |

ADD HoQO

|Ready | Running [apL  [MUMFLD | [ovr  [cap mom [w [5,11 [11:54:02 am
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ENTER: DICT=POFA0000

Enter the fixed asset minimum as an eight-digit
number with 6 places for dollars and 2 places for cents
(i.e. $15.00 = 00001500), if you want to flag an item as a
fixed asset based on the unit cost.

Test - RUMBA Mainframe Display

=1=1x]

File Edit Wiew Connection Transfer

D & s =e) Sl Az el =l o el ﬁ

DICT=FOFACOCG SUPERINTENDENT OF SCHOOLS
FO DEFAULT FIXED ASSET AMT

Jofalojc] I 11 222222222233 33332
AaCT CODE 122 TEO01 2245678901 224567 8901232456
ADD QOO0 _
|Ready [ Rurining [arL [romFLD [ove [cap [mom [w 5,11 [11:55:11 4m
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ENTER: DICT=POMSX00

Enter up to ten lines of thirty-
six characters each to form the
message which will appear in
the body of the PO after the
items have printed.

est - RUMBA Mainframe Display
File Edit Wiew Connection Transfer Op

Dleig & el o e ALz sl wied el i

DICT=FPOMSX KOO SUPERINTENDENT OF SCHOOLS
FURCHASE ORDER MESSAGES

jojololalo) I 11 222222222233 33332
ACT CODE 123 E7 2901234867 8901 23245678901 224568
ADD HHOO _
|Ready [ Rurining [arL [romFLD [ovp [cap [wom [w 5,11 [11:59:47 am
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ENTER: BSHP=XXXX

Create the Ship to File: This is all the
delivery points in the district that you
may want shipments delivered to.

’ -8 x|

File Edit Wie Ection Transfer Options Tools  Help

A b ) ¥
DlelZ G| s=el o|[F S5 AclE els] =l o)l !
BSHP:’NHSE SHIP TO FILE URDATE Hal 0172172004
15:50:0%
FECORD aDDED

MEME AMY SCHOOL DISTRICT

aDDEESS LIMWE 1 111 SCHOOL STEEET

ADDEESS LINE 2

CITY ANY CITY STATE CA ZIFP 94596 - _

COMMENT LIMNE M PEINT OM PUECHASE ORDEER?

FECORD UPDATED 0172172004 EECOED LAST USED DELETE EECOED _
|Ready [Running [P [MUMFLD | [ove [cap [mom [w [10,20  [2:50:31 Pm
Purchase Order Basics Manual.doc 2/3/2006

12



SHORT FORM PURCHASE ORDER ENTRY SCREEN: ENTER- YPUP=FY

MANDATORY FIELDS:

1- Enter Vendor
Number from BDVD
Vendor file.

2- Enter PO Type:
R = regular (default)
B = blanket

3- Enter Test - RUMBA Mainframe Display -8 x|
department ile Edit Wiew Connection |Transfer Opbions Tools Help
ID. Free
v Wi
form. &I@I!I@Iil%]_l_ll_ﬁlﬂ_l_l@l@_l_l_l_l_l\
F=04 T FOEM PO ENTEY WAl 037122004
PR S EMTER TO|EDIT, CLEAR TO EXIT/WITHOUT POSTING. 12:05:47
PO oToTolrgcs 8- Cost of Unit
4 Ent VENDORME ___ FO TYFE R (REG./EL 3-;"axlt|mt1--
- Enter PT o MESSAGES o etaults to
Requestor Yes
name- Free RUN 03 12 2004 o
form FEQUESTOR e ITEM TOT
ACCRUE (Y. N} ¥ SHIPPIMG oFr ID JGG SHIPPING
SHIFP TO ____ TéH
/K QTY  UNIT i COsT Tax Foa EXTENSION EEEOE TYFE
5- Enter 4 i —
character
ship- to
location - T
6- Number of _ o 10- Fixed
Units Asset- Yes or
oD ACCOUNT AMOUNT No.
7- Packaging
description of
item. Free
form. [Feady [Runring [&FL [WOWFLD | [12:06:18 FM

12- Percent (Default)
or Amount

13- If percent
entered- must
total 100%

14- Enter 25
digit account
code

[ovR NGar [mom [w [5,10 08:
11- Description of

Item.

NOTE: YPUP encumbers automatically when posting. Only 1 line of description
can be entered on YPUP. See sample of BAAA screen on page 27.

You can enter SHIP in quantity and an amount to add a flat shipping amount
instead of a %.

Purchase Order Basics Manual.doc 2/3/2006
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LONG FORM PURCHASE ORDER HEADER ENTRY SCREEN
(15T OF 3 REQUIRED SCREENS):

ENTER- YHDR=FY

1-Enter Vendor

Number from
BDVD Vendor 2- R (regular) -default
file. B (blanket)

est - RUMBA Mainframe Display
File Edit Wiew Connection Trgnsfer Options Tools Help

Dlela) sl [ele] <% e Az els] =il =

YHOR=04000%74 PURCHASE ARDER HEADERE ENTRY WALl 0371272004
13:48:28

POH elojolEgs STATUS ___/__

WVENDOR® __ [ PO TYPE R/{REG/BLMNKT]}

DERPT o MESSAGES __ __ __ __ __

RUN DTE __ __ ____ o

RECQUESTOR DLy DATE __ . aF ID JGG

ACCRUE (Yo/N) v SHIPPING 0.00 X ITEM TOT

SHIP TO ____ SHIPPING .00
TAX .00
TOTAL .00

FESERWE POH: _ REASON :

REQUISITIONHS
ENTER DATE

L&aST RUN DATE
LAST CHANGE DATE o
ENCUMEER DATE _ 3- Ship to 4-

TO WOID PO ENTER (YES) ___ Chal’?_lCtel'
location
PRINT EXPEDITER LETTER _
EOARD DATE -
L Running [epL [MOMFLD | [ove [car [mum [w [5,10  [1:42:04PM
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LONG FORM PURCHASE ORDER ITEM ENTRY SCREEN
(2"° OF 3 REQUIRED SCREENS):

ENTER- YITM=FYPONBR (OR F1 FROM YHDR)

1- Enter Quantity 2- Enter Unit 3-Enter Unit Cost

- Test - RUMBA Mainframe Display -8 x|

File Edit W“iew Cpnnection Transfer Options Tools Aelp m
— 4- Tax indicator

Olele) & =lal o5 36 A=z olst @] = M | s o

YWITH=0400031 WAl 021572004

TO POST AKD: PFI=YITM PEFZ=YACC (BAL) JEMIT) PF4=NEW YHDE 11:20:28

PO#H opo31 CAaLIF DERPT OF JUSTICE
WVENDORH® 170125 TOTAL .00

LM# I# QT OMIT STORE#H EXTEMSION &GP  EEROR TYPE

ool 00 00001 EA z5.000 NS0 25.00 00
FINGERPRIMNTS
ooz
CLASSIFIED EMPLOYEES
ao3 \ NOTE: Group
Number is
required if
oo4 \ \ individual
items or
\ \ 5- Fixed Asset groups of
6- Item Indicator items are
Description- Yes or No distributed to
free form \ different sets
of accounts-
\ see Examples
___________ - - I A,BandCon
0es NQTE: 0n|)_( one_llne pages 24, 25
with qty, unit, unit cost, and 26.
oos etc. can be madeper [T

page- for additional
_____________ lines of description, tab [

[Ready to the next line on NOVFLD | [ovr [cop [mom [w 1,2 [11:21:36 &M

page, to enter a second

line of qty, unit, unit

cost, etc hit F1
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LONG FORM PURCHASE ORDER ACCOUNT ENTRY SCREEN
(3%° OF 3 REQUIRED SCREENS):

ENTER- YACC=FYPONUM (OR F2 FROM YITM)

NOTE: When using YACC (long form) enter F3 to encumber.
In you enter account information on line 2 in error; you need to enter the entire
account number then add a “D” to delete the line.

Purchase Order Basics Manual.doc
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1- ENTER TOTAL OF ENTER % OF EXTENSION 3- ENTER 25 DIGIT
EXTENSION AMTS AMOUNTS BELONGING TO ACCOUNT
BELONGING TO THIS THIS ACCOUNT- MUST NUMBER.
ACCOUNT. TOTAL 100%.
Test - RUMBA Mainframe Display =12l x|
File Edit W“iew Connection| Transfer Cptions/ Tools Help
D[es(@ 8l 4 [hle] o [F/sls] Aoz elE] =g = w| m
YECC=040002500 PURCHASE ORDER ACCOUNT ENTR Wall 03/12,2004
TO POST +: Fi1=EXIT FZ=BmL F3=ENCUMEER F4=¥HDR | F7=P4d BACK F&=PG FWD 14:02:47
PO lololobrdst STraTUS IF DERPT 0OF JUSTICE
VENDORE 170125 0 TYPE R (REG/BLNKT) AL 1.08
RUN DATE __ | ____
LN  GP AMOUNT cT ACCOUNT 0 ERREOR TYPE
001
ooz I
ooz 1
oo4 |
005 __ _\
ooe | :OTE: G_roup
umber is
0oy __ . required if
= . individual
ooa _ Enter a “D” to items or
o1e __ _ | delete the line groups of
a1l _ items are
o1z distributed to
o — - different sets
- - of accounts-
14 __ - see Examples
o018 _ A,BandCon
o1e __ _ pages 24, 25
o017 _ and 26
|Ready | Running [apL  [MUMFLD | [owr [Car (oM [w [&6 [2:03:36 PM
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CHECK YOURSELF!
YVUU=FYPONUM

*Test - RUMBA Mainframe Display =12l x|
File Edit Wiew Connection Transfer Options Tools Help

ZEEE ORI EEREEEEEEL] m
YWUU=0400025 01001001 PURCHASE ORDEE %“I1EW SCREEM WAl 031272004 14:23:28
FPO#: 0O0O0ZE PO TYFE: E FPAY IND: STATUS: EALAMCED : ITEM TOT: 25 .00
WENDORE#H: 170125 CALIF DERPT OF JUSTICE SHIPFING: [cl ool
SHIP TO: WHSE MWHSE TAK : Z.06
SHIPFPIMNG FCT: [cl ool FAID TO DATE: Q.00 TOTAL: 27 .06
LE LSS E S FE S S S S EE S ST LSS ST EEEF TS ESEESEE S TS SESEES TS ST EEE S E S E S
L# I# GFP QATY UWNIT COsT T EXTENSION DESCEIRPTION

Qo1 a1 Qo 00001 ZB.000 Y 28 .00 FIMGERFRINTS

AC 2 2AC DA AHC 3K A0 2B AR R 8 D8 DB OIC DK A0 DR DA DACHC K 40 2 SAC DR HC 3K 40 2B DA DR R D8 DH DB DK 40 D8 DA DACHC 2K A0 2 SAC R HC K A DB O DR R D8 DA DB 2K 40 DA DA DA 2K A0 S D K 8 DO K R ROK
LM GF AMOUMT  PERCEWNT  ACCOUMNT EMCUMEERED
o3 ol Bmoyol T.og 100,00 al-o0oa-1110-1000-5800—-150-0-000 .08

Fz=%1TM F4=%HDE FE=EDVD F&=BVMD F¥=%PV¥NW CURS OW LIME IN UPPER=%YCIT, LOMWER=YACC
|Ready | Running [apL  [MUMFLD | [owr [Cap [nOm [w [1,2 [2:23:56 PM
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NEED TO MAKE A CHANGE TO THE LINE ITEMS?

ENTER: YCIT=FYPONUMLN (FISCAL YR, PO NUMBER, LINE NUMBER)

est - RUMBA Mainframe Display

File Edit Yew Connection Transfer Options Tools Help

=2l x|

MEFEREREEE-EREEEEEEEE

YCIT=040002Z5001 PURCHASE OFRDEE ITEM EMNTREY

WALl 0371272004
14:06:27

POH# O0OZE STATUS CaLIF DEPT OF JUSTICE
VENDORH 170125 PO T¥PE E (REG/ELMNKT) TOTAL 27 .06
CURRENT LINE
LN# I# GQTY UNIT UNMIT COST TaX Frs& STOREH EXTEMSIOM GRP ERROR TYPE
ool 01 00001 Ea ZE.Q00 v Mo ZE.00 00

FINGERPRINTS DELETE {(T¥FPE "DEL"}
CHAMNGED LINE
ool o1 00001 Ea ZE.Q00 v Mo ZE.00 00
FINGERPRIMNTS DELETE {(T¥FPE "DEL"}
|Ready [ Rurning [arL [MoMFLD [ovr [car [wum [w [1,2 [2:06:55 PM
Purchase Order Basics Manual.doc 2/3/2006
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VIEW ONLY ITEM HISTORY ON A PURCHASE ORDER
ENTER: YHIT=FYPONUMLN (FISCAL YR, PO NUMBER, LINE NUMBER)

est - RUMBA Mainframe Display
File Edit Wiew Connection TransFer|Options Tools  Help

=@l x|

NEFE BRI EEEEEE T

YHIT=040002500100 PURCHASE ORDEE ITEM HISTORY Wal 0271272004
14:41:18

PO# clo]o)esy STATUS CaLIF DEPT OF JUSTICE

WENDORH 170125 PO T¥PE E (REG/BELMNKT) TOTAL 27 .06

LN# I# SO D dTY UNIT UNIT COST Tax F A STORES EXTENSION AL/C DATE CHHNGD

oo1 o1 0o oo001 EA 1.000 % N 1.00 Q0 02 12 2004

00000 THING JGG
oo1 01 01 00E01 EA 25.000 ¥ M 25.00 00 03 12z 2004

Qo008 FINGERPRINTS JGG
|Ready | Running [apL [MUMFLD | [ovr [cap [wom [w [1,2 [z:42:01 PM
Purchase Order Basics Manual.doc 2/3/2006 19



VIEW ALL CHANGES MADE TO AN INDIVIDUAL ACCOUNT LINE ON THE YACC
SCREEN.

ENTER: YHAC=FYPONUMLNGP (FISCAL YR, PO NO., LINE NO., GROUP NO.)

= Test - RUMBA Mainframe Display o =] |
File Edit Yew Connection Transfer Options Tools Help

Dle(E @ k(e % s ez efe] il o e m

YHAC=040002600100 PURCHASE ORDER A&CCOUNT HISTORY Wall 03152004
09:59:16

POH# O0OZE STATUS CaLIF DEPT OF JUSTICE

VENDORH 170125 PO T¥PE E (REG/ELMNKT) TOTAL 29.77

LN GP AMOUNT PCT ACCOUNT D S0 DATE CHNGD OPID

ool 00 Z27.06 100.00 91000011101000553001500000 00 03 15 2004 JGG

ool 00 Z27.06 100.00 13521000003700553000000000 01 03 15 2004 JGG
|Ready [ Rurning [arL [MoMFLD [ovr [car [wum [w [1,2 [10:00:17 &M
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VIEW PURCHASE ORDERS IN NUMBER SEQUENCE
ENTER: YLST=FYPONUM (FISCAL YR “STARTING PO NUMBER OPTIONAL”)

est - RUMBA Mainframe Display =12l x|
File Edit Wiew Connection Transfer Options Tools Help
NEEE R EEEEEEEEEE] m
YLSET =04 LIST PURCHASE ORDERS EY NUMEEE WAl 031272004

14:56:52
PO # STATUS DATE DEFT PO TOTAL FP&ID VEMDORE REQUESTOR

04-000232 ESYD 03712704 SYSTEM RESERWED PO MNUMEER (%FPUP}

04-00024 ESWD 03712704 SYSTEM RESERWED PO MNUMEER (%HOR )

04-00025 MNEAL 03712704 Z7 .08 170125

K K SRR K A K EMD OF FILE SR SR A KR KK

Fz=%ITH F3=%¥ACC F4=%HDR FGS=EDY¥D F&=BEYMND F7=(FPREEY PG} Fa=¥vwUU EMTER=(NEXT PG)
|Ready | Running [apL  [MUMFLD | [owr [Cap [nOm [w [1,2 [2:56:21 PM
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VIEW PURCHASE ORDERS BY VENDOR
ENTER: YPVN=FYVENDNM (FISCAL YR, VENDOR NUMBER)

est - RUMBA Mainframe Display _&2| x|

ile Edit Wiew Connection Transfer Opbions Tools Help

NEEIEREEE R EREEEEE T m

YRWN=0Z170125 LIST PURCHASE ORDERS EY WEMNMDOR ALL 031272004
14:57:58

CaLIF DEPT OF JUSTICE
EUREAU CEIMINAL ID.INFO

SACRAMENTO Cé
PO # STATUS DaTE DEFT FO TOTAL PAID REQUESTOR

04-00025 OPEN 03./12.-04 27 .06

04-00026 RSVD 030104 S¥YSTEM RESERVED PO NUMEER {(YPUFP)

04-00027 ESYWD 0301704 SYS5TEM RESERVED PO NUMBER (YPUF)

04-00028 ESWVD 032701704 SYSTEM RESERVED PO NUMBER (YPUF)

QZ-0Z329¢ RESVD 0702701 SYSTEM RESERVED PO NUMBER (YPUF)

QZ-0Z3297 RESVD 071601 SYSTEM RESERVED PO NUMBER (YPUF)

QZ-0Z298 RESVD 071601 SYSTEM RESERVED PO NUMBER (YPUF)

QZ-0Z3299 RESVD 071601 SYSTEM RESERVED PO NUMBER (YPUF)
Fz=%ITM F3=%¥ACC F4=%HDR FS=EDWD F6=BYMND F7=(FREY PG) F&3=%¥WUU ENTER=(NEXT PG)
|Ready | Running [apL  [MUMFLD | [owr [Cap [nOm [w [1,2 [2:58:27 PM
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PURCHASE ORDER RECEIVING ENTRY
ENTER: YREC=FYPONUMLLL (FISCAL YR, PO NUMBER, LINE NUMBER)

Test - RUMBA Mainframe Display _&2| x|
File Edit W“iew Connection Transfer Cptions Tools Help
i * o v | xa i 3
WEEEREOEE-EEEEEEEEEE .
YREC=0400025001 PURCHASE ORDEE RECEIWING EMNTRY WAl 0371272004
15:01 :06

PO# QOOZE STATUS CaLIF DEPT OF JUSTICE

WENDORH 170125 FO TYPE E (REG/ELMNKT) TOTAL 27 .06

LINE REC RECD OTY  UMNIT UMIT COST F& STOCK OTY MOT EECD

o1 o] 1 E#A Z5 . 000 N 1

FINGERPEINTS

|Ready | Running [apL  [MUMFLD | [ovr  [cap oM [w [7,7 [3:01:35 PM
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EXAMPLE A

YVUU=0400023 01001001 PURCHASE ORDER VIEW SCREEN  WAU
09/09/2003 14:57:33
PO#: 00023 PO TYPE: R PAYIND: STATUS: BALANCED: Y
ITEM TOT: 638.64
VENDOR#: 442317 PRENTICE HALL
SHIPPING: 63.89
SHIP TO: WHSE WAREHOUSE
TAX: 52.69
SHIPPING PCT: 0.00 PAID TO DATE: 0.00
TOTAL: 755.22
L# # GP QTY UNITCOST T EXTENSION DESCRIPTION
001 01 00 00010 47.470 Y 47470 ALGEBRA 1 STUDENT TEXTS
002 02 00 00002 81.970 Y 163.94 ALGEBRA 1 TEACHER MANUAL
003 00 SHIP 63.890 0.00
LN GP AMOUNT PERCENT ACCOUNT ENCUMBERED
001 00 755.22 100.00 01-0000-3300-1000-4100-108-0-000 755.22

F2=YITM F4=YHDR F5=BDVD F6=BVND F7=YPVN CURS ON LINE IN UPPER=YCIT,
LOWER=YACC

Grouping Accounts on the Long Form Purchase Order
Group numbers are used to identify which items on the YITM screen relate to which
accounts on the YACC screen.

In this first instance, if all items on the PO are to be distributed to the same account(s)
you don't have to enter a group number for each item in the YITM screen nor do you
have to enter a group number for each account in the YACC screen. When editing takes
place, the percents will have to equal 100% and/or the amounts will have to equal the PO
TOTAL.

Purchase Order Basics Manual.doc 2/3/2006 24




EXAMPLE B

YVUU=0400025 01001001 PURCHASE ORDER VIEW SCREEN WAU
09/09/2003 14:20:00

PO#: 00025 PO TYPE: R PAY IND: STATUS: BALANCED: Y ITEM TOT:

3680.00

VENDOR#: 170125 CALIF DEPT OF JUSTICE SHIPPING:

0.00

SHIP TO: WHSE WAREHOUSE TAX:

0.00

SHIPPING PCT: 0.00 PAID TO DATE: 0.00 TOTAL:

3680.00

*hkkkkkkhkkhkhkhkhkkkhkkhkkkhkhkhhkhkkkhkkhkkhhkhhhhhhkkhkkhkhhhhhhkhkhkhkhkhhhhhhhkhkhhhhhhhhkkhkhkhhhhhkhkkhhhhhhkix

L# 1# GP QTY UNITCOST T EXTENSION DESCRIPTION
001 01 00 00100 32.000 N 3200.00 GENERAL ED FINGERPRINTS
002 02 01 00015 32.000 N 480.00 CAFETERIA FINGERPRINTS

khkkkkkhkkkkkkhkhhkhkhkhhkhkhkhkhhhkhhhhhkhhkhhhhhhhkhkhhhhhhhhhkhkhhhhhhhhkkdhhhhhhhhkdhhkhhhhhkkkk

LN GP AMOUNT PERCENT ACCOUNT ENCUMBERED
001 00 3200.00 100.00 01-0000-1110-1000-5800-150-0-000 3200.00
002 01 480.00 100.00 13-5310-0000-3700-5800-000-0-000 480.00

F2=YITM F4=YHDR F5=BDVD F6=BVND F7=YPVN CURS ON LINE IN UPPER=YCIT,
LOWER=YACC

Grouping Accounts on the Long Form Purchase Order
Group numbers are used to identify which items on the YITM screen relate to
which accounts on the YACC screen.

In this type of situation there would be very little need to figure the amounts manually.

In this second instance, each item is encumbered to a separate account. In other words
each item has its own group of only a singe account. In this case, the each item would
have a separate group number that would correspond to the same group number on the
account line in the YACC screen. Here each account would be 100% and the total
amounts would have to equal the PO total.
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EXAMPLE C

YVUU=0400024 01001001 PURCHASE ORDER VIEW SCREEN WAU 09/09/2003
14:46:46
PO#: 00024 PO TYPE:R PAYIND: STATUS: BALANCED: Y ITEM
TOT: 17097.43
VENDOR#: 517425 THIBAULT ASSOCIATES

SHIPPING: 0.00
SHIP TO: WHSE WAREHOUSE
TAX: 0.00
SHIPPING PCT: 0.00 PAID TO DATE: 0.00
TOTAL: 17097.43
L# # GP QTY UNITCOST T EXTENSION DESCRIPTION
001 01 00 00001 6171.350 N 6171.35 COMPAQ PROLIANS DL360G3
ACTIVE DIR
002 02 01 00001 7926.080 N 7926.08 HP DL3801203 EXCHANGE
UPGRADE
003 03 02 00001 3000.000 N 3000.00 LABOR
LN GP AMOUNT PERCENT ACCOUNT ENCUMBERED
001 00 3085.68 50.00 21-9022-0000-8500-6200-103-0-393 3085.68
002 00 3085.67 50.00 21-9022-0000-8500-6200-101-0-418 3085.67
003 01 5944 .56 75.00 21-9022-0000-8500-6200-106-0-425 5944 .56
004 01 1981.52 25.00 21-9022-0000-8500-6200-102-0-435 1981.52
005 02 3000.00 100.00 21-9022-0000-8500-6200-120-0-425 3000.00

F2=YITM F4=YHDR F5=BDVD F6=BVND F7=YPVN

CURS ON LINE IN UPPER=YCIT,

LOWER=YACC

Grouping Accounts on the Long Form Purchase Order

Group numbers are used to identify which items on the YITM screen relate to which

accounts on the YACC screen.

In this third circumstance, one or more items may be distributed to a certain set of
accounts (group) and other items may be distributed to a different set of accounts. Here
the program will edit to ensure that the accounts total 100% within a group and that all

groups' amounts equal the PO Total.

While this may seem complicated at first, you will get used to it rapidly and it
does give you the flexibility you will need later on to be able to combine

requisitions from many sites into a single PO.
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SAMPLE OF BAAA SCREEN WITH PO SYSTEM ENCUMBRANCE.

% IBE_EHTS'T - TUIMBA l;l-u.i'nf}m'l)'ijlphr

Dloslil &) 1 [l -IF 12 el ol wied o ]

BAAA=060100001110100041001020732 ACCOUNT ACTIVITY 05/06
KK NO MORE RECORDS HHHK F9 FOR BATCH %
01-0000-1110-1000-4100-102-D-732 TEXTBOOKS-1V BALANCE
CTLPO LIN T CT-DT REF/MWAR VENDOR DESCRIPTION DEBIT
00024 D01 | 08/05 ABC PO#06-00024 .00
00025 DO1 1 08/05 ABC PO#06-00025 29.13
00026 0O1 | B8/05 ABC P0406-00026 PO 88.69
37901 001 1 ©7/05 HOUGHTON EOOKS 1536.26
37928 DO1 | 07/05 GYHM CLOSE SPORT SUPFLIES b26.32
‘Ready [Rurring AL [RORLE VR CiF

ECDERBC B 1rboz - M., B i encelk) 24 Purchasae: e BsaTs S mE

WAl

11/04/05
PG 01
2310.40-

CREDIT

[ [w [1,2

FELLAN

TaEEY..
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