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THE FACS BUDGETING PROCESS OVERVIEW

The automatic budgeting process is designed to give districts the greatest flexibility and
accuracy with the least amount of data entry. The budgeting program looks at the existing
data on file for the current year and, through a series of processes, updates and calculates
the data for the new fiscal year. This process allows districts to "massage” budget figures
without disturbing current year data.

It is recommended that the budgeting process be done in phases and broken down into two
separate components:

1. Personnel Accounts with related benefits, Object Codes 1000 thru 3999
2. Revenue and Expenditure Accounts, Object Codes 4000 thru 8999

The Budget Update Menu screen allows scheduling of programs that update the new year
finance files as part of the budgeting process.

SCHD=MENU BUDGET UPDATE MENU

1. PRELIMINARY BUDGETING
a. PLO1 - CREATE PERSONNEL/FRINGE LINE ITEM RECORDS
b. FACFB84 - BUDGET LINE ITEM DETAIL REPORT
c. FRPT - FOR FACFB72 AND FACPLO5

2. CREATE SPECIAL BUDGETING SALARIES AND F/B FOR NEW YEAR
d. PL80 - CREATE FRINGE BENEFIT RECORDS FOR BUDGETING
e. PL81 - CREATE SALARY RECORDS FOR BUDGETING

3. POST 4000-8999 OBJECT BUDGETS
f. FB77 - CREATE NEW FISCAL YEAR BUDGET FILE
g. FB69 - BRING FORWARD 4000-8999 LINE ITEMS TO NEW YEAR (OPTIONAL)

4. USE NEW FISCAL YEAR SALARIES AND DICTIONARY
h. PL20 - CREATE NEW FISCAL YEAR PERSONNEL DICTIONARY
i. PL21 - CREATE NEW YEAR SALARY MATRIX

5. POST FINAL SALARY/FB LINE ITEMS TO NEW YEAR ORIGINAL BUDGET
PLO3 - POST PERSONNEL/FRINGE LINE ITEMS TO BUDGET FILE
TAB TO LINE AND PRESS ENTER TO TRANSFER

The steps listed above give the user a method to begin and complete the budgeting
process.

Steps 1, 2, 4 & 5 pertain to the creation of budget line items for district salary and benefit
expenses, objects 1000-3999.

Step 3 pertains to the creation of Revenue and Expenditure budget files, objects 4000-
8999.

Steps 2 and 3g are optional.

Step 5 "sets" the budget for the new fiscal year.
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SCHD=MENU BUDGET UPDATE MENU SOS 01-17-02
03 15:27:46
PRELIMINARY BUDGETING
PLO1 - CREATE PERSONNEL/FRINGE LINE ITEM RECORDS
FB84 - BUDGET LINE ITEM DETAIL REPORT
FRPT - FOR FB72 AND PLO5

CREATE SPECIAL BUDGETING SALARIES AND F/B FOR NEW YEAR
PL80 - CREATE FRINGE BENEFIT RECORDS FOR BUDGETING
PL81 - CREATE SALARY RECORDS FOR BUDGETING

POST 4000-8999 OBJECT BUDGETS
FB77 - CREATE NEW FISCAL YEAR BUDGET FILE
FB69 - BRING FORWARD 4000-8999 LINE ITEMS TO NEW YEAR (OPTIONAL)

\./ USE NEW FISCAL YEAR SALARIES AND DICTIONARY
PL20 - CREATE NEW FISCAL YEAR PERSONNEL DICTIONARY
PL21 - CREATE NEW YEAR SALARY MATRIX
POST FINAL SALARY/FB LINE ITEMS TO NEW YEAR ORIGINAL BUDGET
PL0O3 - POST PERSONNEL/FRINGE LINE ITEMS TO BUDGET FILE

TAB TO LINE AND PRESS ENTER TO TRANSFER



SCHD=PLO01 PLO1-PAYROL/FRINGE LINE ITEM

CAU 01-24-02
03 08:28:15

Ku/ REQUESTED BY: PRINT AT DISTRICT? _ (Y,N)

RUN DATE: 000000
LAST RUN DATE: 000000

khkhkhhkhkhkhkhkkhkhhkrhkhhkrkhkhkhokhkdxxkxxk CONTROL SPECIFICATIONS khkhkhkkkrkhkhkkhkhkhkhhhhkhkhkhkkhkhkktkxk

CREATE LINE ITEMS FOR FISCAL YEAR
CREATE PERS REDUCTION LINE ITEMS
USE ACCOUNTS ON BUDGET FILE FOR FISCAL YEAR
USE DICTIONARY FILE FOR FISCAL YEAR
USE BUDGET FRINGE BENEFITS
CHOOSE ONE:
USE SALARY MATRIX FOR FISCAL YEAR

USE BUDGET SALARY MATRIX
(HAVE YOU RUN PL81 THIS YEAR)

03

(Y,N)

(Y,N)

(YIN)
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FREQUENTLY USED BUDGET AND BUDGETING SCREENS

VIEW

Budget Account Summary: View budget,

actual and encumbrance activity by account

Account Transactions: View account

transaction detail. Can select by month.

Accounts by Segments: View adjusted budget,
actuals, encumbrances, and balances for
accounts within the selected segment criteria.

Line Item Additons: Mass update of budget

line items

Line Item Updates: Add, change or delete

line items.

Account Update: Add, change or delete.




Program vs. Report

A Program is a set of instructions written by a computer programmer that provides the computer
with instructions for sorting and organizing data. A Report is the printed hardcopy of the output of
the said program. Listed below are the programs that run in the budgeting process and the related
reports that are generated by the program.

Job/Program Program Title Report ID Report Title
ID
PCO1 Create Unfilled FTE Position None
Control Records for Budgeting
PC02 Salary and Fringe Benefit Budget None
Development for Unfilled FTE
PLO1 Create Payroll & Fringe Benefit FACPLO1 Budget Line ltem Development
Line Item records for Fiscal Year XX-XX/Error
Report
PLO2 Salary Projections Report - Printed | PL02 Salary Projection Report
PLO3 Post Payroll/Fringe Benefit Line B84 Line ltem Detail Report (Must be
Items to Budget File requested using the SCHD
screen.
PL20 Create New Fiscal Year Personnel None
Dictionary
PL21 Create New Year Salary Matrix None
PL80 Create Fringe Benefit Records for None
Budgeting
PL81 Create Salary Records for None
Budgeting
FB77 Create New Fiscal Year Operations | FACF77 - Budget Accounts Not Rolled for
& Revenue Budget File Fiscal Year XX/Error Report
FB69 Brings forward 4000-8999 Object FACB69-01 | Line Item Object Accounts 4000-
Line Items to New Year (Optional) 8999 Rolled Over for FY XX-
XX/Error Report
FACFB69- Line Item Object Accounts 4000-
02 8999 Not Rolled Over for FYXX-

XX/Error Report

e Reports generated from the SCHD, Budget Update, screen begin with the report ID of a
single digit 'B" or 'F*
e Reports run from the FRPT, Budget Criteria Request Screen, will begin with the report ID of

'FB".

G:\dist_bus\GDRIVE\SACS-JUDY\Finance System\Reports\Budgeting Reports.doc

January, 2002




-

DPEP=00000000002

ACT A FOR CRED PERS ASST

CODE _ JOBTITLE _
POSN TYP _ LEAVE _

FTE 0.000 F/B IND _
TENURE DATE __ _ STATUS _
CONTRACT START ___ _

PAYMENT START .

INCREMENT DATE WORK

SALARY SCHD
PRIOR INCREMENT
AFTER INCREMENT

-BASIS _

EMPLOYEE POSITION DATA

STOP __
STOP _

000-00-0000 SOS 01/12/2002

11:41:11
SITE POS CTL -
JOBCLASS _ APPT TYPE _
UNION ___ EEO __
PENSION TYPE _ SRB _
TEMP/CAT _ BRD APPR DTE L
CONDITION __ UNITS 0.0
PERIODS PAID 0.00 WORKED 0.00
SCHD _ CLASS HOURS 0.00 IND _
BASE AMT BASIS UNITS CALC SALARY MONTHLY
0.000 0.00
0.00
% OF CONTRACT 0.0000 ANNUAL

FKEYS:

1=DMED 2=DCOS 3=DDEP 4=DPER 5=JCXF 6=DPFU

7=DPES 8=DPAT 9=DDUC 10=BAAA
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DPFU=00000000002

CO EMPLOYEE $ EMPLOYER $
DE AMNT/PCT

0000.
.00+
0000.
0000.
0000.
0000.
0000.

0000

0000

0000

0000

_{ 1000

F1=DMED

00+

00+
00+
00+
00+
00+

.00+
0000.
.00+
0000.
.00+
0000.
0000.
0000.

00+
00+
00+

00+
00+

.00+
__~0000.
~__0000.

00+
00+

F2=DCOS F3=DDEP F4=DPER F5=DPEP

0000
0000
0000
0000

0000

0000

0000

0000

0000

AMNT/PCT
.00+
.00+
.00+
.00+
0000.
.00+
0000.
0000.
0000.
.00+
0000.

00+
00+
00+
00+

00+

.00+
0000.
.00+
0000.
0000.
0000.

00+

00+
00+
00+

.00+

CRED PERS ASST

REFERENCE NUMBR

000-00-0000 SOS 2002

ZozZEREEE 2222222222 HU0

F7=DPES

Ul N

11:41:25 01/12/02

DESCRIPTION/ERR

F8=DPAT F9=DDUC



Website for California Schools Accounting Manual

http://www.cde.ca.gov/fiscal/

Address @ http: / Awww. cde. ca. gov/fiscal/

A-ZIndex | Search | Help

S School Fiscal Services Division

Jan Sterling, Director

What's New Audit Resolution
Audit Resolution Process
GOVERMOR'S BUDGET Budoets & Legislation
FOR FISCAL YEAR 2002- Fiscal Reports for the Budget Act and Related Legislation
a3 (pdf) Cateqgorical Programs

Posted January 17, 2002 sllocations, Entitliements, Apportionments and Grants

Charter Schools
NEW SB 740 FORMS AND About Charter Schools, Legislation and Funding
w Correspondence and Management Advisories
osted January 14, 2002 - . .
Fiscal Correspondence and Management Advisories

— Scroll Down and Choose California School Accounting Manual:

CALIFORNIA SCHOOL District Organization o
> | 2 COUNTING MANUAL . School District Organization Handbook
Posted January 4, 2002 Financial & Accaunting Information

Financial Data and Accounting Information
CERTIFICATED saLagy  biscal Software .
REPORT & DATA (J-90) Revenue Limit, SACS and ")" Series Software
Posted December 7, 2001 Principal Apportionments

Funding for Schools

~ e [

Continue with instructions outlined on Internet.



Website for SACS Validation Tables

|: http://www.cde.ca.qgov/fiscal/sacs/sacshome.asp

}ﬁ_d_dress @ httpe /A cde. ca.gov/fizcal/sacs/sacshome. a5

célifomia Dept of Education ’ COE Home Page | 5F5 Division Home Page | SACS Home Page
SACS ;
Standardized Account Code Structure -

Select from index or scroll down page

Account Software and .
Codes and  Downloadable Training Cotrespondence EAQs and 2s.and ;________Mccour‘lmc
S Asgsistance Commities
Principles files = E—

Scroll to Software and Downloadable Files and choose Validation Tables...

Software and Downloadable Files

SES Division software

SACS Expott File Specifications
" Validation Tables For SACS Software Update (Updated: January §,
2002)

Continue with instructions outlined on Internet.
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