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Purpose: This new process will alleviate double keying for most of your Accounts 
Payable Accruals.   
 
 
  
 
   
    

 
 
When keying a BAT4 the same procedures apply. 
 
If you miss a July batch for Accounts Payable Accruals, manual BATA entries will have 
to be entered as in prior years. 
 
In the Prior Year, Batch 135 will post to BAAA weekly when A/P batch finals for the 
week. 
 
 
 
NOTE:  Accounts Receivable accruals for batch 136 will have to be made through BATA 
as in previous years. 

In the first 3 spaces of 
the description- key 
ACC if this is for an 
accounts payable 
accrual. 
 

Batch numbers available are 
010, 310, 510, 710 (and 716 if 
there is a 5th week that year.) 
 

Line number 
has to be 
greater than 
799. 


