ACCOUNTS RECEIVABLE CONTINUATION COVERAGE
COBRA

TABLE OF CONTENTS

AR CONTINUATION COVERAGE OVERVIEW 2
DICT=FOAR*000” (A/R Debtor ID Code) 3
RDTR=*123456789 (AR DEBTOR UPDATE) 4
RRCC=C123456789YR 7
RINV - Debtor Invoice 11
RINV- Invoice Template 15
RPAY - Post Accounts Receivable Payment 16
DTRD/ DTRN- Accounts receivable debtor file inquiry and transfer

program 18
DYNM - Accounts receivable debtor alphabetic index 22
ARO09 - Select fringe benefit vendor warrants data from the accounts
receivable system continuation coverage file 23
AR10- Accounts receivable Invoices Issued 28
AR12- Accounts receivable Ageing Report 30
AR19-01 & 02- Accounts Receivable Invoices Accrued 32
AR20- Accounts Receivable Payments Deposited 35
ARS8 - Select and print all accounts receivable debtor records by

district 37
ARS9 - Select and print accounts receivable debtor records to be

deleted 39
ARO91 - Print accounts receivable log file by district 41

ACCOUNTS RECEIVABLE CONTINUATION COVERAGE- COBRA .doc 9/25/2006 1



ACCOUNTS RECEIVABLE CONTINUATION COVERAGE
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AR CONTINUATION COVERAGE OVERVIEW

Vendor warrants are issued from this screen according to the information

supplied. The F/B code will designate which vendor is to be paid and the dollar

amount. Cycling of the payment corresponds with the PLO9 process.

Step 1) Set up the AR Continuation Coverage code on the district dictionary file.
“DICT=FOAR*000” (A/R DEBTOR ID CODE)

Step 2) Set up the debtor “RDTR” transaction on the accounts receivable file.
RDTR=*123456789 (AR DEBTOR UPDATE)

Step 3) Set up the “RRCC” transaction for continuation coverage to the vendor

on behalf of the debtor (takes the place of the DPFU screen in paying vendor).

Cycling of the payment corresponds with the PLO9 process.
RRCC=C123456789YR

Step 4) Set up the “RINV” transaction to invoice debtor for continuation coverage.

RINV=I To add a new invoice where the invoice number is
automatically assigned by the system

RINV=T To add a new Template numbers where the district
assigns template numbers. They are not automatically assigned by
the system.

Step 5) To record payments received from the vendor use the RPAY screen.

RPAY=FYINVNO (6 DIGIT INVOICE NUMBER)
RPAY=FYDEBTORNO (9 DIGIT DEBTOR ID #)
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DICT=FOAR

Purpose: To set up the AR CONTINUATION COVERAGE code on the district
dictionary file.

A. Enter the command “DICT=FOAR*000” to bring up the dictionary
unformatted screen to “ADD” the new AR code to the dictionary file.
* = the assigned code.

B. In the description field type the name of the new AR code and hit enter.
You will get a message “UPDATE COMPLETED".

w:ﬁ';hﬂ RUMRA sintrame Display -E!Eigﬂ
Dlelwl @) i =|sf < |[F =5 A=l el =i = v H

DICT=FOARACDO SCHOOL DIST
ACCOUNTS RECEIVABLE DEBTOR ID CD
00CO00OOOI 111 1111122222222223333333
ACT CODE 123456783012345678301234567830123456
ADD ABOO

CHG BOOO BANK BRG DEPOSIT

CHG COOO0 CONTINUATION COVERAGE

CHG FOOOQ FOOD SERVICE

CHG F 100 FOOD SERVICE DEPARTMENT

CHG LOOO LEAVE OF ABSENCE

CHG MOOO MISCELLANEOUS

CHG M100 ANGELA INZERILLO

CHG 0000 ON LEAVE (OVER CAP)

CHG ROBO RETIREES (ODVER CAP)

CHG WOOO MAINTAINENCE DEPT WORK ORDERS

ey Rurrirg oV nM (W51l Z9aSaEm
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RDTR

ACCOUNTS RECEIVABLE DEBTOR FILE UPDATE PROGRAM

Purpose: To set up the AR CONTINUATION COVERAGE Debtor number on the
Debtor file; RDTR is used to display, add, and change “DEBTORS” on the
accounts receivable system.

| me_esaT5T LA i Dy E’IEJ;!‘
Dl & o |=|m) < |[6 i) A =E] o =il = v ﬂ
RDTR=C 123456789 A/R DEBTOR UPDATE ANU 03/03/2006
12— BILLING CYCLE: __
L DELETE FLAG: _
ABORZ:E i ACCOUNT TYPE: CONTINUATION C
5 1 AR REC ADD DATE: 03/03/2006
STATE: CA Z1P: LAST CHG DATE:

LAST TRAN DATE:
TELEPHONE #: 925
CONTACT PERSON:
ALPHA SORT:

Beady Ruring iR me w52 3333280

RDTR=*123456789
| 9 DIGIT DEBTOR ID #
AR CODE

NOTE: The 10 character number *123456789 is called the “Debtor number”
while the 9 digit number 123456789 is called the “Debtor ID number”.
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RDTR DATA:
TO ADD A RECORD:

TO CHANGE A RECORD:

TO DELETE A RECORD:

If the AR Debtor ID # entered does not exist on
the file, a fill-in-the-blanks screen will be returned.
Type debtor data onto the screen and press enter
to add a new debtor to the file. A"RECORD
ADDED" "message will appear after the enter key
is hit. Mandatory fields are shown with an *‘in
the field definitions section at the end of this
documentation.

If the AR Debtor ID # entered does exist on the
file, the record is displayed on the screen.
Changes can then be made to the record, and
press enter to return the changed record to the
file. An'U'DATE COMPLETE' 'message will
appear after the enter key is hit.

To delete a record, put a 'D' in the delete flag and
the record will be deleted by a program which
runs at fiscal year end.

RDTR FIELD DEFINITIONS:

NAME *

ADDR1 *

ADDR2

CITY *

STATE *

ZIP *

TELEPHONE #

CONTACT PERSON

ALPHA SORT

The 30 character name of the debtor

Address first line

Address second line

City

State

Zip code

Telephone number with area code first

Name of debtor's contact person, if needed

The name the debtor is sorted under for reports
Notes: if the alpha sort field is left blank, the
name field is moved to it. The account type, REC
add date, 1st chg date, and LST TRAN date are

completed by the computer, and no data can be
entered in these fields.
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BILLING CYCLE Future use

DELETE FLAG Blank means record is active; “D” means to be
deleted

ACCOUNT TYPE The AR code description name

REC ADD DATE Date the record was first added to the file

LAST CHG DATE The last time the record was changed by 'RDTR'
TRAN.

LAST TRAN DATE The date the record was processed by report
programs

RDTR ERRORS:
1- AR code: the AR code entered with the transaction 'RDTR' must be on
the dictionary.

2 - Debtor ID #: the debtor ID # entered with 'RDTR' must be a number.

3- Name: a name must be entered, and the first character must be a
letter.

4 - Addrl:
Addr2: At least one of the two address lines must be filled in.

5- Delete flag: must be a Space, 'D' or'_".

6 - City: must be completed

7 - State: must be completed

8 - Zip: the 5 character zip code must be completed and must be a
number. if the additional 4 character zip code is completed, it also must
be a number.

9- Telephone #: if completed, all fields must be a number.

10 - Alpha sort: if completed, the first character must be a letter.
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RRCC

Purpose: To create a continuation coverage record for the Debtor;

A. Enter the command “RRCC=C123456789” where “C” is the AR code,
“123456789" is the Debtor ID #, and “YR” is the current budget year on
the dictionary file.

B. The “RRCC" fill in the blanks screen will appear. Type in the
appropriate information for the continuation coverage record and hit
the enter key to add the record for the debtor to the continuation
coverage file.

C. AR fringe benefit vendor warrants will be paid for the debtor from the
information entered on the RRCC screen.

T vse_esalST - RUMBA Mainframe Display

Fle Edt Wew Conmection Transfer Optiors  Took Help
Dles|a] & s [2|e < |[% S &8 SE] wide o v !

RRCC=C00000001 108 A/R CONTINUATION COVERAGE ANU  0S/07/2005

ACTION: A ACCTG/COBRA TEST VENDOR

START DATE STOP DATE
VEMEINARN... 0 o o0 i men s seoms  JEBT N E  tia itis
ELIGIBILITY:
BILLING....3 __ . oo oo om e
CHG OVR HD.: _
BIRTH DATE.: __
REASON CD..:
CLasS CODE..

F/B CD EMPEE AMOUNT REFERENCE DESCRIPTION
0000.00+
0000.00+
0000.00+
0000.00+
0000.00+
0000. 00+

Fleady Furrirg . CR P (W 1D 12:11:53 P

"HEeTDEC B, sen. -[Bch, B, [Gee. <282 Gl mim
ENTER: RRCC=C123456789YR

| | I

| | YR =FISCAL YEAR

| 9 DIGIT DEBTOR ID #

AR CODE
Use the RDTR screen to display, add, change and delete A/R continuation
coverage records for benefits.
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RRCC DATA:
TO ADD A RECORD:

TO CHG A RECORD:

TO DELETE A RECORD
WHEN THE RECORD IS
DISPLAYED ON THE
SCREEN:

FIELD DEFINITIONS:
*ACTION

VEND WARR START DATE

VEND WARR STOP DATE

COMMENT

ELIGIBILITY START DATE

ELIGIBILITY STOP DATE

If the AR debtor ID # entered does not exist on the
continuation coverage file, a fill-in-the-blanks
screen will be displayed.

Type continuation coverage data on the screen
and press enter. A'RECORD ADDED' message
will appear when all data has passed the edits.

NOTE: Mandatory fields are shown below with an
*'in the field definitions section.

If the AR debtor ID # entered has a record on the
continuation coverage file, the record is displayed
on the screen and 'C' is displayed in the action
field (for ' CHANGE'). Make your changes to the
screen and press enter- an 'UPDATE
COMPLETE' message will appear after the
changes have passed all edits.

NOTE: To delete a Fringe Benefit code from the
record, type over the FB code with "**' or 2
spaces.

Put a 'D' in the action field and press enter. A
'DELETE COMPLETE' message will then appear

TYPE OF ACTION (A=ADD, C=CHANGE,
D=DELETE)

MMDDYYYY= start date for debtor FB vendor
warrant

MMDDYYYY= stop date for debtor FB vendor
warrant

COMMENT FIELD= Free form - Not required.

MMDDYYYY= date person becomes eligible for
continuation coverage

MMDDYYYY date continuation coverage eligibility
ends.
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BILLING START DATE
BILLING STOP DATE
*CHG OVR HD

BIRTH DATE
REASON CD

CLASS CD

F/B CD

EMPLEE AMOUNT

REFERENCE

DESCRIPTION

SPECIAL NOTES:

MMDDYYYY= FUTURE USE

MMDDYYYY = FUTURE USE

*Charge for overhead cost - Y (yes) or N (no)
MMDDYYYY= Debtor date of birth

Job termination reason code from dictionary
Job classification code from dictionary

The 2 character alpha fringe benefit code must be
on the dictionary file

Amount employee is paying for coverage- if you
leave this amount blank it will pick up the total
premium amount in the “02” record of the F/B

A reference or comment field- Free form- Not
required

The description of the FB code coverage-
populated from the dictionary

A - If a vendor warrant start date is entered with no stop date the AR09
program will issue vendor warrants until a stop date is entered.

B - Only health and welfare fringe benefit codes are valid for this system
(except 'WC'"). Don't use TSA, tax or retirement F/B codes (i.e. 30, @T,
*|)

C- When a fringe benefit code is typed in and the employee amount is left

zero, the employer amount is automatically taken from the fringe benefit
code '02' record on the dictionary file, displayed on the screen and added
to the record on the file.
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ACCOUNTS RECEIVABLE CONTINUATION COVERAGE
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ERRORS:

1- ARCODE: The AR code entered with the transaction ‘RRCC’ must be in
the dictionary.

2- Debtor ID #: The debtor ID # entered with ‘RRCC’ must be on the debtor
file.

3- Year: The year entered with ‘RRCC’ must be valid.

4 - Action: Action must be ‘A’ or ‘C’ or 'D’.

5- VEND WARR: The start and stop dates must be valid if entered; the stop
date can be blank; and the stop date if entered must be greater than the
start date.

6 - Eligibility: The start and stop dates must be valid if entered.

7 - Billing: The start and stop dates must be valid if entered.

8- CHG OVR HD: Must be a ‘Y’ or ‘N'.

9- Birth date: The birth date must be valid, if entered.

10 - Reason code: If entered, must be a valid termination code on the
dictionary file.

11 - Class code: If entered, must be a valid job classification code on the
dictionary file.

12 - F/B CD:

a) The code cannot be ‘WC’ or have a non-alphabetic first
character;

b) The code must be in the dictionary file.

13 - EMPEE amount:
a) The amount must be valid — it must be numbers, it must have a
decimal point in the correct place, and it must have a sign (+ or -).
b) If an F/B CD is entered and the EMPEE amount is left zero, the
F/B CD must have a valid ‘02’ dictionary record, and the ‘02’
record “CODE” must be an ‘F’ (meaning the ‘02’ record
amount/percent field is a fringe benefit amount), and the F/B CD
‘09’ record must exist, and the ‘09’ record “BENEFIT TYPE” must
not be ‘P’, ‘F’, or ‘C’ (a ‘125’ plan).
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ACCOUNTS RECEIVABLE CONTINUATION COVERAGE
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RINV

INVOICE DEBTOR FOR CONTINUATION COVERAGE

Purpose: To add, change, delete or view an invoice, enter RINV = IFYRINVNMB

I = Regular Invoice (For creating Templates see ‘Template’ section)
FY = Fiscal Year
INVNMB = Invoice Number

RINV=l To add a new invoice where the invoice number is automatically
assigned by the system

RINV=ICYINVNMB To bring up the screen (for change or view) of an invoice that is
already in the system

RINV=TCYINVNMB To bring up the screen (for ADD/CHG/DEL or view) of a template.
If the template number does not currently exist an ADD screen
appears.

To create a new invoice, leave the invoice number blank. The system assigns the next

available number.

* Invoice numbers are automatically assigned at the time the invoice is created.
Use the RINV screen to input the beginning invoice number each year.

» Only fields with account numbers calculate into the invoice total.
There are up to 999 lines on an invoice. This means the invoice will print on
more than one page.

i wse_esaTST - RUMBA Mainframe Display
Fie Edt View <Connection Transfar Cpiions' Toos Hap

Dl & ¢ e < |[F 55 2l o5 =l =] vl ;
RINV=I07000017 A/R INVOICE SCREEN 08/07 /2006
DEBTOR% : INVOICE#: I07000017 INV TOT: 0.00 DEL

ENTER DATE: 08/07/2006
RUN DATE: 0O 0D D0DO LAST RUN DT: 00/00/0000
INV DATE: 0O 00 DODO SYS ISS DT: 00/00/6000
MSG DUE  NOTICE REISS ACCRUE
0o Y ATTN:

LN DESCRIPTION ACCOUNT NUMBER AMOUNT PD

= =2 i - s - s - - S - i - i - i - i - s - i - |
=
=
=
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FIELD
DEBTOR #

INVOICE #
INV TOT

DEL

ENTER DATE

DEBTOR NAME

AND ADDRESS

RUN DATE

LAST RUN DT
INV DATE

SYSISS DT
MSG

DUE

NOTICE

REISS

ACCRUE

ATTN:

DATA

Must be on the Debtor File

Cannot be changed (if you have an update complete message you have to
delete the entire invoice and re-key with the correct debtor#)

Assigned by the system. Cannot be changed.

This field will accumulate amounts from all lines with account numbers. If
more than one page to an invoice, the total will continue to the next page.

Enter a ‘D’ if the invoice is to be deleted. An invoice CANNOT be deleted
after it has been issued

Date invoice entered.

On an add, debtor name and address will appear automatically after the
‘ENTER’ key has been press

Enter the date the invoice should be issued. After the invoice has been
printed, this field will return to 00/00/0000.

The Invoice Print Program (AROO) will enter the date the invoice is issued.

If a different date from the run date is to print on the invoice as the issue
date, enter it here. If this field is left blank, the system will use the run date
for date issued. This date does not reset to 00/00/0000 by the Invoice Print
Program (AROO).

This field will always show the first date the invoice was printed.

The message code put in this field will be validated against the dictionary
(DICT=ARMSXX00). The message may be up to five lines of 36 characters
each. This message will print on the invoice.

Enter due message code. The message and code are set up on the
dictionary using DICT = ARDUXX00. These messages print on the
invoice.

Enter a 'Y’ and the number if this is a reminder. The message ‘PAST DUE
NOTICE (#__)’ and the notice number entered will print on the invoice.
Once the number is entered, it will remain to indicate which notice is next.
The system will replace the “Y’ with an ‘I’ (Issued) after invoice prints.

Enter a Y’ if it is necessary to re-issue the original invoice. If payments
have been made against this invoice number, they will not appear on the
re-issued invoice. The system will reset the 'Y’ to space when the invoice
prints.

This field defaults to Y. If the invoice is not to be accrued at year-end,
blank out the field.

Enter up to 20 characters. This field will print only on the invoice.

*System Generated Data

ACCOUNTS RECEIVABLE CONTINUATION COVERAGE- COBRA .doc
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INVOICE BODY:

A 'A' (add) will appear in front of all blank lines. 'C' (change) will appear
before all lines containing data. 'D' (delete) can be entered over a 'C' to
delete an entire line.

LN A line number must be entered. These numbers represent the sequence in

which the lines will appear on the invoice.

DESCRIPTION Enter description. If you want a blank line, space out underlines.

ACCOUNT Enter 25 digit account number
NUMBER
AMOUNT Enter amount associated to the account number. An amount must be

entered on any line where there is an account number. However, an
amount may be entered on a line where there is no account number. If
there is not account number, the amount will not be included in the invoice
total.

* PD A 'Y' will appear next to any line to which a payment has been applied.

*System Generated Data

After an invoice has been issued, only the DESCRIPTION and ACCOUNT NUMBER
fields can be changed and no lines can be deleted. NO changes can be made to an
invoice that has had a payment except to add correction lines.

ERRORS: INVALID INVOICE NUMBER
INVOICE DELETED
RUN DATE NOT VALID
INVALID MSG CODE
ACCOUNT NUMBER MUST HAVE AN AMOUNT
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—— TRANSFER KEYS:

PF KEY UPDATE FUNCTION
PF1 Post changes or additions and exit PF KEY SCREEN
PF2 Post changes or additions and PF6 RSUM
continue with this invoice.
PF3 Post changes or additions and start PF8 RPAY
a new invoice
PF5 Present a screen of all add lines PF9 RVUE

T yse_psalST - RUMBA Mainframe Display

=X
Flz Edt Waw Connection Transfar  Optons  Tools: Halp
Dlell & e <|[F #8) Al-E Slf el o) W) '
RINV=106000672 A/R INVDICE SCREEN 08/07/2006
ENTER=NEXT SCREEN; PF&=RSUM: PFB=RPAY: PF3=RVUE
DEBTOR%: C 238 INVOICE®: 106000672 INV TOT: 218.58 DEL

ENTER DARTE: 05/31/2006 WIL s M

RUN DARTE: OO 0D DOBO LAST RUN DT: 07/20/2006 42 FOIL AVE
INY DATE: 06 30 2006 SYS ISS DT: 00/00/0000
MSG DUE  NOTICE REISS ACCRUE OAKLAND CA 94605
g1 . . bo _ N arTIN:  _ __ o ___
LN DESCRIPTION ACCOUNT NUMBER AHMOUNT PD
0071 KAISER COBRA SINGL 7600000000000095970000000 218.59 N

v

n

PP IDDDDDDD D DO
=
=
(=]

ACCOUNTS RECEIVABLE CONTINUATION COVERAGE- COBRA .doc 9/25/2006 14
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RINV

INVOICE TEMPLATE

Purpose: To create a template from which invoices will be issued on a periodic basis.
ENTER: RINV = TEYTMPNMB
T= Template
FY = Fiscal Year
TMPNMB = Template numbers - six digits. The district assigns
template numbers. They are not automatically assigned
by the system.

* wse_esaTST - RUMBA Mainframe Display
Fle Edt Wew Cormecton Transfer Cpoons  Tools Hap

Dfes|l @ o [ve]w] < [F 5150 A~gs] @] =il 2| vl a
RINV=T12345678 A/R INVOICE SCREEN SHU 08/08/2006
DEBTOR%: INVOICE#:  T12345678 INV TOT: 0.80 DEL

ENTER DATE: D8/08/2006
RUN DATE: OO0 0D DOOB LAST RUN DT: DG/00/0000
INV DATE: ©O0 0D 0BOD SYS ISS OT: 0O8/00/0000
MSG DUE  NOTICE REISS CYCLE ACCRUE
- _— _ o]0} - _— Y ATTN:
LN DESCRIPTION ACCOUNT NUMBER AMOUNT FD

DD DIDDDDIDDD DI
(o]
(=]
L]

e
=
(=]
(=]

If the template number entered does not exist, an add screen will appear. This screen
looks like, and is completed the same as, the regular invoice screen with the exception
of the following:

1) CYCLE FIELD: If one of the cycle codes is entered in this field, invoices will be
issued automatically. This field DOES NOT print on the invoice. (See section on
Cycle Codes)

2) If the template is meant to create an invoice at a time other than the cycle, enter
the issue date in the RUN DATE field.

3) The next sequential invoice number will be assigned to the invoice created by the
template.

Templates should be used in cases where periodic invoicing would involve amount
changes, i.e. invoicing Food Service for salary and benefits on a monthly basis.
Templates may also be used for periodic invoicing where the invoice remains
unchanged, i.e. monthly transportation charges to parents.
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RPAY

ACCOUNTS RECEIVABLE PAYMENT

Purpose: To record payments made against an invoice, enter RPAY=FYINVNMB:

FY = Fiscal Year
INVNMB = Invoice Number
OR
RPAY = DEBTORNMB

The debtor number and name will appear automatically at the top of the screen.

i vae_esaTST - RUMBA Mainframe Display

Fle Edt wew Connection Transfer Optons Tools Halp

ol & «li|wl of[§ 55 Ao e wlel o W) .
RPAY=07000001 A/R PAYMENT SCREEN 09/25/2006
END OF INVOICE -- TO TRANSFER, TAB THEN PF6=RSUM, PF7=RINV, PF3=RVUE
100001 1030 SCHOOL DISTRICT
INVOICE LN SO IS/DP DATE ACCOUNT / DESCRIPTION AMOUNT DEPOSIT
07000001 003 06/22/2006 0100005001000086500800 150 .00

0l 70 0OoOOO

Post your payment and issue a temporary deposit number.

"= yme_psaTST - RUMBA Mainframe Display
Flz Edt Waw Connection Transfar  Optons  Tools: Halp

DR @] Llnle) <)% =6 SeE ela] el - w) ;
RPAY=0700000 | A/R PAYMENT SCREEN 08/25/2006
END OF INVOICE -- T0 TRANSFER, TRB THEN PF6=RSUM, PF7=RINV, PF9=RVUE
10000 11030 SCHOOL DISTRICT
INYOICE LN 5Q IS/DP DATE ACCOUNT / DESCRIPTION AMOUNT DEPOSIT
07000001 003  ©6/22/2006 010000500 1000086500800 150 1.00

ol 010000500 1800086500000 150 TD 070925
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FIELD

* INVOICE

* LN

* SQ

* |IS/DP/DT

*  ACCOUNT
DESCRIPTION
AMOUNT
DEPOSIT

DATA

Invoice Number

Line number from invoice

Sequence number - system generated

Issue date of invoice or deposit date
Temporary Deposits (TD) show with 00/00/00 in the date

Account number from invoice
Any description entered on this line is strictly for the Accounts
Receivable system and will NOT transfer to Finance. (Finance

transaction description will be indicated as '"AR20DEPOSIT")

Enter the amount of the payment. If the payment amount is the
same as the invoice line amount, enter and '=' sign.

Enter temporary deposit number. (See section 'Stepping Through
the Accounts Receivable Process' for discussion of this number.)

* System Generated

PF KEY SCREEN
PF6 RSUM
PF7 RINV
PF9 RVUE

After the temporary deposit has been posted through the RPST screen, the temporary
deposit (TD) number becomes the Auditor's deposit number (DP). The following fields

change accordingly.

FIELD DATA
IS'DP/DT  Auditor's Deposit Date

DEPOSIT  Auditor's deposit number (will be preceded with DP instead of TD)
NOTE: TD number changed by batch job AR20 (Post Accounts
Receivable deposits to finance)

ERRORS: A message will appear if an incorrect invoice number is used in the sign-on

line.
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DTRD OR DTRN

ACCOUNTS RECEIVABLE DEBTOR FILE INQUIRY AND
TRANSFER PROGRAM

Purpose: To display debtor records, and to transfer to other Debtor screens

e_sn oA Wainframe Display ﬂﬂﬂ
Dles@) & o x(e) [ sl ol olE] el =il ol el m

DTRD=CE b A/R DEBTOR NUMBER INDEX 03/06/2006

CONTINUATION COVERAGE
DEBTOR ID SORT KEY NAME STATUS

01 S | DEMA DEMA ACT

02 5 5 JAMES L JAMES ACT

03 5 9 JUDITH JUDITH ACT

04 S 8 PAUL PAUL ACT

05 S 8 ANDERSON ANDERSON ACT

0] D 7 ROSS ROSS - ACT

07 b 3 EDWARD R EOWARD R ACT

08 B 2 SARAH SARAH ACT

039 B 3 MARTINEZ MARTINEZ ACT

10 b 4 KIMBAL KIMBAL ACT
Feady Funring CUR N W IR 2:53:05PM
ENTER: DTRD=*123456789 (BY DEBTOR ID #)

| I
| 9 DIGIT DEBTOR ID #

ARCODE

ACCOUNTS RECEIVABLE CONTINUATION COVERAGE- COBRA .doc 9/25/2006 18



ACCOUNTS RECEIVABLE CONTINUATION COVERAGE

H;. — - Y v ) ﬂﬂd‘
Dliw] &) 1 = |\ -|[§ 63 25 ol =ikl o vl m
DTRN=C A/R DEBTOR ALPHABETIC INDEX 03/06/2006

CONTINUATION COVERAGE
DEBTOR ID SORT KEY NAME STATUS
0] 4 7 HERMAN HERMAN ACT
02 S b HERNANDEZ HERNANDEZ ACT
03 4 4 JOHN F JOHN F ACT
04 3 I JERRY JERRY ACT
05 3 9 JUDITH JUDITH ACT
(0] 3 ] JONES JONES ACT
B7 4 b CLAIRE CLAIRE ACT
08 B 0 CHRISTOPHER CHRISTOPHER ACT
B3 4 3 JOHN JOHN ACT
10 S 4 LILLIAN LILLIAN ACT
Ready Rurnning B w11 313855 PN

OR FOR DTRN (LIST BY DEBTOR NAME):

DTRN=CHERM
|
| ANY PORTION OF DEBTOR NAME
ARCODE

DTRD AND DTRN DATA:

DISPLAY The DTRD and DTRN transactions display the same screen
information, but the difference is that DTRD displays debtor
records in debtor id # order and DTRN displays records in
alpha sort key order.

DTRD For DTRD, up to ten records will be displayed in numeric order
starting with the debtor id # entered. All records will have the
same AR code. If no records exist for the AR code, a message
will be displayed 'NO RECORDS FOR DIST/ARCODE." if
more than ten records exist, to see the next records hit the
enter key again - the next ten records will be displayed.
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DTRN

TRANSFER:

For DTRN, up to ten records will be displayed in alphabetic
order of name starting with the name entered. All records will
have the same AR code. If no records exist for the AR code, a
message will be displayed 'NO RECORDS FOR DIST/AR
CODE." If more than ten records exist, to see the next records
hit the enter key again - the next ten records will be displayed.
To transfer to another AR screen from DTRN or DTRD, type in:
DTRD#01RDTRO06 on the top line. '# Says that this is a
transfer. '01' can be any 'line number' displayed on the screen,
like '09' or '02'. The line number shows the debtor you want
more information on. 'RDTR' is the screen being transferred to
(or 'RRCC"). '06'is the fiscal year. After typing this in, hit the
enter key to display the screen being transferred to and it will
show the data for the debtor on the line chosen. See screen
below.

= 3
DI | & [

[ ol g S8 =i ol v m

~ DTRN#0 IRDTROG A/R DEBTOR ALPHABETIC INDEX 03/06/2006
DEBTOR ID  SORT KEY NAME STATUS
01 5 8 ROBERT ROBERT acT
02 5 | W WAYNE acT
03 5 8 JOYCE JOYCE AcT
04 I 3 K IMBERLY KIMBERLY acT
05 5 4 WILLIAM WILLIAM acT
06 5 3 ELLEN ELLEN acT
07 4 6 WM WILLIAM ACT
08 3 0 CAROL J CAROL acT
03 5 | ANTHONY ANTHONY acT
0 5 7 AMELIA AMELIA AcT
Fready Punring VR MM W LIS 4:19:20 M
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ERRORS:
ARCODE The AR code entered with the transaction ‘DTRD’ or 'DTRN'
must be on the dictionary.

DEBTOR ID # The debtor ID # entered with 'DTRD' must be all numbers.

TRANSFER To transfer properly, the line number can't be greater than the
last line number displayed on the screen. Also, you can only
transfer to another AR screen, like RDTR or RRCC. And the
year must be a number.

FIELD DEFINITIONS:
DEBTOR ID The 9 character debtor ID #

SORT KEY The alpha sort key from field from the RDTR screen
NAME The debtor name
STATUS 'ACT" for active; 'DEL' - to be deleted later
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DYNM

ACCOUNTS RECEIVABLE DEBTOR ALPHABETIC INDEX

Purpose: To display a list of debtors alphabetically and provide for transfer to

| e enaTST A Nainame Dmpiay Hﬂﬁ
Dl & o [o])] <|[F s8] o5 8] =il = w9
DYNM=ANDRIAN A/R DEBTOR ALPHABETIC INDEX MORE RECORDS 03/08/2006
ENTER=NEXT PAGE: TAB, ENTER "RSUM”, "RPAY", "ROTR", OR "RRCC" PF7 TO TRANSFER
TRAN DEBTOR ID SORT KEY NAME STATUS
—___ MOD1227050 ABC HARRELL ABC HARRELL ACT
—___ COODEOOO1!1 ACCTG ACCTG ACT
——__ MOD1238500 ACORN ACORN ACT
——o- HOD1238750 AGAPE AGAPE ACT
e HOO1239000 GARY GARY ACT
—ew- 0562256433 GARY GARY ACT
ee-. HOB1239100 GLORIA GLORIA ACT
____ 0570335726 KELLI KELLI ACT
——__ FOIO110000 ALAMEDA CO OFFICE OF ALAMEDA CO OFFICE OF EDUC ACT
——__ MOO1240000 ALAMEDA COUNTY OFFIC ALAMEDA COUNTY OFFICE OF EDUC ACT
____ R5458B0355 ALEXANDER ALEXANDER ACT
____ MOD1623000 AMERICA'S YOUTH OUTR AMERICA'S YOUTH OUTREACH PRGM ACT
____ MOD1955000 AMERICAN CANCER SOCI AMERICAN CANCER SOCIETY ACT
____ MOD1710000 AMES SEMINARS INC AMES SEMINARS INC ACT
——__ FOIQIDO0OD AMS.NET AMS . NET ACT
——__ HOO!710700 ANDERSON ANDERSON ACT
——__ HOO1710500 ANDERSON ANDERSEN ACT
——__ HOO|710800 ANDERSON ANDERSON ACT
____ C572317928 ANDERSON ANDERSON ACT
____ 0556235475 ANDREWS ANDREMWS ACT
Aeady Ruing R AP [N (W12 1210110 P
ENTER: DY NM=XXXXXXXXXXXXXXX

X=UP TO FIRST 15 CHARACTERS OF NAME

Note: at any time after initial transaction has been entered, tab to a debtor line
and enter transaction codes 'RPAY’, 'RSUM', 'RDTR' OR 'RRCC' to transfer to
those screens.

SCREENS:

ENTER The first screen will be presented with up to 20 debtors listed.
“ENTER’ Will give you the next screen of debtors. If more
exist, a message will say so on the screen.

PF7 Tab to line and enter transaction to transfer to
RPAY - RSUM - RDTR - RRCC

FIELDS:
TRAN Enter the transaction code to transfer to.
DEBTOR# The debtor ID as it exists in the debtor file.

DEBTOR SORT  Sort field for debtor file. (probably name).
DEBTOR NAME The name of the debtor.
STATUS Is debtor record deleted or active.
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ARO09

SELECT FRINGE BENEFIT VENDOR WARRANTS DATA FROM
THE ACCOUNTS RECEIVABLE SYSTEM CONTINUATION
COVERAGE FILE

Purpose: This program reads the accounts receivable system continuation
coverage file and outputs 3 reports and another file. In the preliminary run, it only
produces reports. The reports give information about each district's vendor
warrants for debtor continuation coverage fringe benefits. The reports are
verified for the accuracy of the data and corrections are made. Then the final run
is made, and the reports are produced again and the AR fringe benefit vendor
warrant transactions are produced. A type '4' (direct payment) transaction is
created for each vendor for entry into the finance system.

Functions:

SELECTING The fringe benefits of a debtor on the continuation
coverage file are selected based upon the fringe
benefit dictionary file 09 record vendor warrant
selection indicator. Fringe benefits with an indicator
of 'C' (current month) can be selected or fringe
benefits with an indicator of 'E' (prepaid) can be
selected or both 'C' and 'E' can be selected. If the
indicator is 'C', the continuation coverage record's
vendor warrant start and stop dates are compared to
the current month date for selection. If the indicator
is 'E', the continuation coverage record's vendor
warrant start and stop dates are compared to the
next month's date for selection.

SORT SEQUENCE The error report is in error name alphabetical
sequence and then debtor id # sequence; the
remittance advices (the '02' report) is in vendor #
sequence and then alphabetical order by debtor
name; the employee amounts receivable report (the
'04' report) is in alphabetical debtor name sequence.

UPDATING None.

PRINTING Three reports are produced, the 'EDIT FRINGE
BENEFITS' error report, the 'REMITTANCE ADVICE
FOR MONTH ENDING' report, and the 'EMPLOYEE
AMOUNTS RECEIVABLE' report

REPORT: 'EDIT FRINGE BENEFITS' (MSGAR09-01) error
report. The report shows errors of continuation
coverage file records which have fringe benefits with
information that is bad on the fringe benefit dictionary
file. All fields come from the continuation coverage
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DEBTOR ID:
NAME:

ERROR MESSAGE:
CONTROL BREAKS

PAGE BREAKS:
REPORT:

NAME:
DEBTOR ID:
COVERAGE:

EMPLOYEE AMT:

CONTROL BREAKS:

PAGE BREAKS:

REPORT

NAME
DEBTOR ID
COVERAGE
FB
AMOUNT

CONTROL BREAKS

PAGE BREAKS
OPTIONS

SCHEDULING

file (CC) or are written by the program.

The 10 character debtor ID.
Name or kind of error (usually 'dictionary error’).

The 60 character error message showing the fringe
benefit in error.
None.
By district.
'REMITTANCE ADVICE FOR MONTH ENDING'
(MSGARO09-02). All fields come from the
continuation coverage file (CC) or the debtor file
(DB).
The debtor name. (DB)
The 10 character debtor id. (CC)
The description of the fringe benefit coverage. Also,
the fringe benefit code is shown. (CC)
The total amount that this debtor is paying to this
vendor. (CC)
A total amount is printed showing the amount owed
to the vendor by all debtors.
A new page is printed for each vendor with the name
of the vendor in the page heading. A new page is
printed for each district. A total amount is printed for
the district showing all of the money owed by all of
the district debtors for vendor fringe benefits for the
month.
'EMPLOYEE AMOUNTS RECEIVABLE' (MSGARQ09-
04). All fields come from the continuation coverage
file (CC) or the debtor file (DB).
The debtor name. (DB)
The 10 character debtor id. (CC)
The description of the fringe benefit coverage. (CC)
The fringe benefit code. (CC)
The amount owed by the debtor for this particular
fringe benefit. (CC)
A total amount is printed showing the amount owed
by the debtor for all fringe benefits.
By district.
1. Preliminary or final run.
2. Records are selected as fringe benefit vendor
warrant

Indicator 'C' (current month) or 'E' (prepaid).
Run monthly, at month end
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AR10

A/R INVOICES ISSUED FOR FISCAL YEAR

Purpose: produce a report of all invoices that have been created for the

indicated fiscal year.

SELECTING

SORT SEQUENCE

UPDATING

PRINTING

REPORT

INVOICE
DEBTOR
NAME
ISSUE DATE

P
A

TOTAL INV
TOTAL PAY
BALANCE

Only invoices that have been entered
or issued in the fiscal year selected will
be printed. Under control of a control
card parameter, the fiscal selected will
be reported.

The report is in sequence by invoice
within debtor.

No updating of any files is done in this
program

The report is the only output of this
program

Accounts receivable invoices issued for
fiscal year xx.

Invoice number

Debtor number

Debtor name

Issue date if issued, otherwise enter
date

Has this invoice been printed (y or n)
Accrual flag

Invoice total amount

Total payments against this invoice
Balance due on this invoice
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AR12

ACCOUNTS RECEIVABLE AGEING REPORT

Purpose: produce a report of all invoices that have amounts that are 30 days or
more past due. This report can be produced in either detail or summary form.

SELECTING

SEQUENCE
UPDATING
PRINTING

REPORT

DEBTOR NAME
DEBTOR #
INVOICE #

LN

SQ

ISS DATE
ACCOUNT
DEPOSIT NUMBER

INVOICE AMT
PAYMENT
BALANCE

30
60
90+

Only invoices that have past due
money that is 30 days or more will be
printed. Past due is determined by
subtracting the system issue date, if
present, otherwise, the invoice enter
date, from the current date. Under
control or a control card parameter, the
report will be produced in detail or
summary.

The report is in sequence by invoice
within debtor.

No updating of any files is done in this
program.

The report is the only output of this
program.

Accounts receivable ageing report
Name of the debtor

Debtor number

Invoice number

Invoice line number

Sequence number of the payment
Issue date

25 digit account number

Deposit number, temporary or
permanent

Amount of invoice line and total
Payment amounts and total

Balance due for each invoice line and
total

Balance due 30 to 59 days old
Balance due 60 to 89 days old
Balance due 90 days and older.
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AR19

A/R YEAREND ACCRUAL

Purpose: A. Provides preliminary and final of the following:
1) Detail report of open receivables by invoice number;
2) Account summary report of finance transaction for posting by
MSGFO05. Batch number is always 136 and control number starts

at 13690.

B. Removes accrual flag from the accounts receivable file.

C. Invoice amounts are reversed when journaled and offset to account

9161.

SORT SEQUENCE

OPTIONS

SCHEDULING
TOTALS

HEADINGS:

AR19-01 A/R Invoices accrued
REPORT

INVOICE NO.

LINE

ACCOUNT NUMBER
AMOUNT

AR19-02 A/R Accrual journals
REPORT

BATCH NO

REFERENCE

CONTROL NO

LINE

ACCOUNT NUMBER
AMOUNT

REPORT MSGAR19-01 - Invoice and
line number

REPORT MSGAR19-02 - Account
number

Preliminary or final capability of printing
laser or your printer.

Annually

AR19-01 Invoice district

AR19-02  Account district

CONTENT

Self explanatory
Self explanatory
Self explanatory
Receivable amount

CONTENT
Automatically assigned
Automatically assigned
Automatically assigned
Automatically assigned
Self explanatory
Receivable amount
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ARZ20

A/R PAYMENTS DEPOSITED

Purpose: Whenever transaction 'RPST" is performed successfully the following
will occur that evening after CICS comes down:
1) Produces detail report of payments deposited by auditors deposit number,
batch and account;
2) Creates a finance transaction for each payment to be posted by
MSGFO05; and
3) Updates accounts receivable file with deposit number and date.

Entries are posted in the month this program is run with the exception of any
deposits posted after June with a deposit date prior to July.
Those deposits will be posted in the 13th month.

SORT SEQUENCE Fiscal year deposit number.

OPTIONS Capability of printing laser or your
printer.

SCHEDULING Run daily after CICS comes down.

PRINTING Page breaks: fiscal year and deposit
number.

TOTALS Account
Deposit number

HEADINGS

REPORT Content

BATCH NO: Automatically assigned

DEPOSIT NO As entered on 'RPST'

DATE Deposited date

ACCOUNT NUMBER
DEBTOR CODE

Invoice line account
Self explanatory

INVOICE NO. Self explanatory

LINE Invoice line number

SEQ Payment sequence number
AMOUNT Payment amount
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ARS8

SELECT AND PRINT ALL ACCOUNTS RECEIVABLE DEBTOR
RECORDS BY DISTRICT

Purpose: This program prints all of the debtor file records for a district. The
program prints the 'DEBTOR BOOK' report at the district. The debtor records
can be reported in debtor ID # sequence or debtor sort key sequence.

SELECTING None - all records for a district printed.

SORT SEQUENCE The debtor records can be reported in debtor ID #
sequence or debtor sort key sequence.

UPDATING None.

PRINTING Outputs the report 'DEBTOR BOOK' (MSG ARS58).

REPORT -

ALL FIELDS COME FROM
THE AR DEBTOR FILE

DEBTOR NO The 10 character AR debtor ID, usually the AR
debtor code first and the 9 Character debtor
number

NAME & ADDRESS 2 line address, 1 line for city and state and zip
code, and 1 line for phone number.

CONTROL BREAKS None.

PAGE BREAKS By district and debtor AR code.

OPTIONS The report can be selected to be in debtor ID #
sequence or debtor sort key sequence

SCHEDULING Run on request.
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ARS9

SELECT AND PRINT ACCOUNTS RECEIVABLE DEBTOR

RECORDS TO BE DELETED

Purpose: This program can be executed as a preliminary run or as a final run. In
the preliminary run, AR debtor file records are flagged for deletion and a report is
printed listing the debtor records flagged for deletion. On the final run, the debtor
records flagged for deletion are deleted and the same report is printed showing
the records deleted. This is an annual report and will be run at fiscal year end.

SELECTING:

SORT SEQUENCE
UPDATING

PRINTING

REPORT
DEBTOR NO

NAME & ADDRESS
DATE LAST USED
ADD DATE
CONTROL BREAKS

PAGE BREAKS
OPTIONS

SCHEDULING

Preliminary - debtor records are flagged for deletion
when there has been no activity for the record during
the past two years. Final - debtor records that have
been flagged for deletion either from the preliminary
run or via transaction 'RDTR' are deleted from the
file.

The report is in debtor ID # sequence.

Preliminary run - moves a 'D' to the AR-DTR-delete-
code field for records with no activity in the past two
years and updates the records on the file. Final run -
deletes debtor records flagged as 'D'.

The program prints a report showing debtor records
flagged for deletion. The report is the same for the
preliminary run and the final run. For the preliminary
run the report is titted 'DEBTORS FLAGGED FOR
DELETION' (MSGAR59-01). For the final run, the
title is 'DEBTORS DELETED FROM FILE'
(MSGAR59-02). The report is in debtor ID #
sequence.

All fields come from the AR debtor file

The 10 character AR debtor ID#, usually the AR
debtor code first and the 9 character debtor #.

3 line address.

The last transaction date.

The date the debtor record was first added to the file
On debtor ID # a line is skipped and the next debtor
ID is printed

By district.

A date is used to select records for deletion. Options
are the preliminary run and the final run.

Run on request.
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AR91

PRINT ACCOUNTS RECEIVABLE LOG FILE BY DISTRICT

Purpose: This program produces a report of all changes made to the AR system

on a daily basis.

SELECTING All AR transactions entered during the day are printed.

SORT The report will be in order alphabetically by debtor name, and

SEQUENCE will print a debtor information line showing name, debtor ID #,
and AR district. All changes made to that debtor's files will
follow and will be listed in order by date and time of entry.

UPDATING None.

PRINTING The report is the only output of this program

REPORT-

ALL FIELDS COME "Changes made to continuation coverage file" (MSG

FROM THE AR AR91)

LOGFILE.

DATE: Date AR transaction entered

TIME: Time AR transaction entered.

OPR: The 3 character terminal logon 1D of the operator or

user.

TRAN: The transaction entered.

ACT Action — ‘A’=add, ‘C’=change, ‘D’=delete

FIELD The name of the field on the terminal screen that

OLD INFORMATION
NEW INFORMATION
CONTROL BREAKS:
PAGE BREAKS:

OPTIONS
SCHEDULING

was changed.

The data in the field before the transaction. For an
'ADD' this field is blank.

The data in the field after the transaction. For a
'DELETE!' this field is blank.

On debtor ID # an information title line is printed
showing debtor name, ID # and district.

By district.

Reports are printed at the district.

Run daily.
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