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Faculty Grading Instructions
for WebAdvisor

IMPORTANT NOTE: Effective April 28, 2008, when you assign a final
grade of “Incomplete” on WebAdvisor, you will choose among five
alternatives: IB, IC, ID, IF, or IN. By doing so, you will be indicating the
default grade (B, C, D, F, or NC) that will be posted one year later if the
specified make-up work is not completed. You must still submit a signed
Record of Incomplete form to the Office of Admissions & Records for each
Incomplete grade you assign, indicating the specific work that remains to be
completed.



Faculty Grading Help
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e Click the HELP button for additional
iInformation from any page.

* If you have guestions, contact your
campus Admissions and Records
office.



Grading Link
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Select the Grading Term
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Choose the Section to Grade
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g:gose Class Name and Title it_?f': End Bld N|I:1?etsln Week o¢ Term

v <4 FRCAMZ1-1556 Architectural MATI06 | 05/26i06 | DET | 108 02:00PM - TTH OVC | 20065P
Design | 03.00PM

r ARCHR130-2949 Architectural MATI06 | 05/26/06 | DET | 112 08:00AM - TTH OVC | 20065P
Graphics| 09:00AM

r ARCHE130-2951 Architectural MATI06 | 0942606 | DET | 112 08:00AM - TTH OYC | 20065R
Graphics | 09:00AM

r ARCHR1900-8361 Digital Toals | MAT06 | 05/26/06 | DET | 127 07:00PM - TTH OWC | 20065R
for Architects 08:30PM

r ARCHR160-1338 History of MATI06 | 0942606 | DET | 112 11:00AM - TTH OYC | 20065R
Ametican Architect 12:15FM
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Select Final as
the grading
option.

Select the section
that you wish to
grade by clicking
In the Choose
One box, next to
the class (you
may select only
one class at a
time).

Click SUBMIT.



Entering Grades

Enter a grade for
each student (you
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* Enter the Expire

Final Grading Date (one year
Class Name ARCHI-121-2956 from the end Of the
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Term Spring 2008
instructors only. See page 1
Wr. Daniel B, Abhott for more
Student D Grade Expire Date g‘:‘:r g‘:‘;r g‘:"'sr g‘:ir g‘:‘,’; g‘:‘;r Em Status Credits CEUs !nformatlon on
e I - Ter T om incomplete grades.
Transfer, | 1097481 ||_ W FR | New 300 ¢ W grades (drops)
Tom
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Confirmation Page
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« This page
confirms that
grades have
been submitted

ClassName  ARCHK121-2058 for the section.

Title Architectural Design | .

Location DiabloYalley College * CIICk on the OK

Term Spring 2006 button tO I‘eturn

Instructors to the main

Wr. Daniel B. Abbott

faculty menu.

Your grades have been submitted.
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Additional Grading Information

* You may go back into a previously graded
section to verify/view/print grades, as needed.

 Important. The grading process is not
complete until the SUBMIT button has been
clicked.
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